
 
 

M I N U T E S 
 
 

OF CITY AUDIT COMMITTEE HELD IN THE COMMITTEE ROOM, 
ADMINISTRATION CENTRE, 7 ORCHARD AVENUE, ARMADALE ON TUESDAY, 9 
MARCH 2004 AT 5.30PM 

 
 
PRESENT:   Cr L Reynolds JP (Chair) 
    Cr J Everts 
    Cr D L Hopper JP 

Cr J H Munn JP CMC 
    Cr H A Zelones JP 
 
 
 
APOLOGIES:  Nil 
 
 
 
 
OBSERVERS:  Nil 
 
 
 
 
 
IN ATTENDANCE: Mr R S Tame – Chief Executive Officer 

 Mr A F Maxwell  – Executive Director Corporate Services 
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DECLARATION OF MEMBERS’ INTERESTS 
 
Nil 
 
DEPUTATION 
 
Nil 
 
PUBLIC QUESTION TIME 
 
Meetings of the City Audit Committee be closed to the Public on the basis that matters to be 
dealt with by Committee will generally be of a sensitive and confidential nature which, if 
disclosed, could reasonably be expected to impair the effectiveness of the audit process. 
(CS18/2001). 
 
 
CONFIRMATION OF MINUTES 
 

 
RESOLVED 

 
Minutes of the City Audit Committee Meeting held on 13 January 2004, 
be confirmed. 
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COMPLIANCE AUDIT RETURN – 1 JANUARY 2003 TO 31 DECEMBER 2003 
 
WARD ALL 
FILE REF: FIN/6 
DATE 1 March 2004 
REF NP 
RESPONSIBLE 
MANAGER 

MAGS 

In Brief: 
 A compliance audit has been carried out for the 

period 1 January 2003 to 31 December 2003 in 
accordance with statutory requirements. 

 The Compliance Audit Return has been 
completed and is presented to Council for perusal 
and adoption prior to it being certified and 
submitted to the Department of Local 
Government and Regional Development by 31 
March 2004. 

 
 
Tabled Items 
Nil 
 
Officer Interest Declaration 
Nil 
 
Strategic Implications 
Strategic Plan – Corporate Services. Indications of success measured by, inter alia: 

• Level of compliance with regulatory requirements; 
• Level of excellence in financial audit reports. 

 
Legislation Implications
Local Government Act 1995 – Section 7.13(i) 
Local Government (Audit) Regulations 1996 – Regulations 13, 14, 15 
 
Council Policy/Local Law Implications 
Nil 
 
Budget/Financial Implications 
Nil 
 
Consultation 
Manex and supervising officers with responsibilities in the areas of discipline which are the 
subject of the audit. 
 
BACKGROUND 
 
The Local Government Compliance Audit Return for the year 2003 is the fourth time that it 
has been required by statute. 
 
Last year, Council complied with all elements of the Return except for:- 
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- Tenders for Providing Goods and Services: 
Certain information on one tender was not made available to prospective tenderers. 

- Disclosure of Interest: 
One councillor failed to lodge an annual return. 

- Finance: 
The submission of the annual financial return was not within the prescribed time. 

- Finance: 
The imposition of a minimum rate was not in compliance with the question, however 
Ministerial approval had been obtained. 

 
The Return is to be: 

(a) presented to Council at a meeting of the Council; 
(b) adopted by the Council; and 
(c) recorded in the minutes of the meeting at which it is adopted. 

 
After the Compliance Audit Return has been presented to and adopted by Council, a 
certified copy of the return, along with the relevant section of the minutes and any additional 
information explaining or qualifying the compliance audit, is to be submitted to the Director 
General of the Department of Local Government and Regional Development. 
 
COMMENT 
 
Manex, at its meeting on 28 December 2003 determined which delegated officers were 
responsible for completing the 2003 Compliance Audit Return. 
 
A list of the responsible officers is at Attachment “A-1” – Summary of Attachments for 
information purposes. 
 
The Compliance Audit Return for the year 2003 has been compiled and is presented at 
Attachment “A-2” - Summary of Attachments for final consideration/comment by 
Committee prior to it being submitted to Council. 
 
The Return identifies the following areas as not complying: 
 

1. Tenders for Providing Goods and Services, Question 4 – Point 2 was not 
complied with in that the Rangers Department did not identify a person to whom 
more detailed information could be obtained from. They merely identified the 
department. 

2. Tenders for Providing Goods and Services, Question 5 – Points 2, 3 and 4 were 
not complied with by the Rangers Department. Officers concerned were not 
aware of the requirements however they have since been made fully aware. 

3. Disclosure of Interest, Question 5 – It is understood that one councillor did not 
complete the return within the prescribed time but has since done so. 

4. Meeting Process, Question 35. The review of the code of conduct was not 
undertaken within the 12 month period following election day. It is understood 
that the review will be undertaken by March 2004. Although technically 12 
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months has not yet elapsed, the return is only applicable to 31 December 2003 
and the review had not been completed by this date. 

5. Local Government Employees, Question 3 – Performance assessment of all 
employees, including the CEO, is reviewed on an annual basis. A small number 
of reviews fell outside the 12 month period due to long service leave and annual 
leave. The CEO’s performance was reviewed within the 12 month period and the 
review of 2 designated senior officers was in progress at completion of the 
period. 

6. Local Government Employees, Question 4 – Terms of two new contracts were 
not completed (substantially completed, letters of agreement in place with details 
to be finalized) at end of twelve month period. 

7. Finance, Question 35. Although not in strict compliance with the question, 
Ministerial approval was obtained in accordance with section 6.35(5) of the Act. 

 
The certification of this return is to be signed by the Mayor and Chief Executive Officer.  
Councillors also are to have the opportunity to comment on the contents of the Return and 
this will occur through this Committee Meeting and the Council Meeting when the proposed 
recommendation is presented for adoption. The original Compliance Audit Return will be 
completed, incorporating any further comments by Councillors, signed and forwarded to the 
Department of Local Government and Regional Development. 
 
Committee Discussion 
 
Committee reviewed the Return page by page focusing on and discussing in particular, those 
questions having a “NO” response. 
 
With regard to the (4) “NO” responses in the Tenders section, it was explained to 
Committee by the Executive Director Corporate Services (EDCS) that the responses all 
related to tenders for the sale of abandoned vehicles worth not more than $500.  It was also 
explained that the current Act requirement to tender abandoned vehicles is currently under 
review with proposed amendments to no longer require the use of tenders.  Further, (2) of 
the “NO” responses, namely, the “criteria for deciding which tender would be accepted” 
and “whether or not the local government had decided to submit a tender” were suggested 
as having little relevance in the context of the actual tender in question.  Committee agreed 
that the commentary on page 3 of the Return be expanded to make reference to tender 
details thereby clarifying the matter for readers of the Return. 
 
With regard to the “NO” response to question 35 in the Meeting Process section relating to 
the review of the Code of Conduct, Committee were of the view that a “Not Applicable” 
response was more appropriate given Council has until May 2004 to undertake the review 
which will be completed in March 2004.  The response was accordingly changed to “Not 
Applicable” and comments amended to read “The Review will be undertaken/completed in 
March 2004”. 
 
With regard to the “NO” response to question 35 in the Finance section relating to 
minimum rate payments, the EDCS explained to Committee that whilst a no response to the 
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question is correct in that a minimum payment greater than $200 had in some instances been 
applied to more than 50% of the number of rated properties, this was done with Minister’s 
approval in accordance with Section 6.35(5) which reads as follows: 
 

“if a local government imposes a differential general rate on any land on the basis 
that the land is vacant land it may, with the approval of the Minister, impose a 
minimum payment in a manner that does not comply with subsections (2), (3) and 
(4) for that land.” 

 
Committee acknowledged the explanation given and agreed that a note, immediately 
following the question explaining this point, would benefit the readers. 
 
CA3/3/04 RECOMMEND 

 
That Council: 
 
a. adopt the Local Government Compliance Audit Return for the 

Year 2003, as presented at Attachment “A-2” to these Minutes; 
 
b. acknowledge the joint certification, which is to be signed by the 

Mayor and Chief Executive Officer. 
 

Moved Cr Munn 
MOTION CARRIED (5/0) 
 
 
 
 
MEETING CLOSED AT 5.52 PM 
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Attachment 
No. 

Subject Page 

 
A-2 

 
DRAFT COMPOSITE LOCAL GOVERNMENT 
COMPLIANCE RETURN FOR 2003 
 
 

 
7 - 46 
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