
 
 

A G E N D A 
 
 
FOR CITY AUDIT COMMITTEE TO BE HELD IN THE COMMITTEE ROOM, 
ADMINISTRATION CENTRE, 7 ORCHARD AVENUE, ARMADALE ON MONDAY, 12 
MARCH 2007 AT 5:30PM 
 
 
 
PRESENT:    
 
 
 
 
 
 
APOLOGIES:   
 
 
 
 
OBSERVERS: 
 
 
 
 
 
IN ATTENDANCE:  
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DECLARATION OF MEMBERS’ INTERESTS 
 
 
 
PUBLIC QUESTION TIME 
 
Note: 
Meetings of the City Audit Committee are closed to the public on the basis that matters to be 
dealt with by Committee will generally be of a sensitive and confidential nature which, if 
disclosed, could reasonably be expected to impair the effectiveness of the audit process – 
Council resolution CS18/2001 refers. 
 
 
 
DEPUTATION 
 
Nil 
 
 
CONFIRMATION OF MINUTES 
 

 
RESOLVED 

 
Minutes of the City Audit Committee Meeting held on 14 November 
2006, be confirmed. 

 
 



I N D E X 
 
 

CITY AUDIT COMMITTEE 
 

12 MARCH 2007 
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COMPLIANCE AUDIT RETURN – 1 JANUARY 2006 TO 31 DECEMBER 2006 
 
WARD ALL 
FILE REF: FIN/6 
DATE 20 February 2007 
REF NP 
RESPONSIBLE 
MANAGER 

Manager Governance & 
Administration 

In Brief: 
Council is requested to: 
▪ Adopt the 2006 Annual Compliance Audit 

Return for the period 1 January 2006 to 31 
December 2006 

▪ Endorse remedial action(s) either taken or 
proposed to be taken, in regard to reported 
instances of non compliance. 

 
 
 
Tabled Items 
Nil 
 
Officer Interest Declaration 
Nil 
 
Strategic Implications 
Initiative 5 - Developing Our Organisation:  

• Deliver high quality, professional governance and administration 
• Ensure the Council is a proactive, enquiring organisation 

 
Legislation Implications 
Local Government Act 1995 – Section 7.13(i) 
Local Government (Audit) Regulations 1996 – Regulations 13, 14, 15 
 
Council Policy/Local Law Implications 
Nil 

Budget/Financial Implications 
Nil 

Consultation 
▪ Management Executive Group (MANEX) 
▪ Delegated Senior officers 
 
 
BACKGROUND 
The Local Government (Audit) Regulations 1996 requires each local government to carry 
out a compliance audit for the period 1 January to 31 December each year and to prepare 
a compliance audit return (CAR) as produced by the Department of Local Government 
and Regional Development (DLGRD). 
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The CAR is to be: 
(a) presented to Council at a meeting of the Council; 
(b) adopted by the Council; and 
(c) recorded in the minutes of the meeting at which it is adopted. 

 
After the CAR has been presented to and adopted by Council, a certified copy of the 
Return signed by the Mayor and CEO, along with the relevant section of the minutes and 
any additional information explaining or qualifying the compliance audit, is to be 
submitted to the Director General of the Department of Local Government by 31 March 
2007. 
 
The 2006 Local Government Compliance Audit Return is the seventh such Return that 
has been required by statute. 
 
Last year’s Return reported three (3) instances of non-compliance, the details of which in 
brief, were as follows: 
 

1. Local Laws, Question 7. Council’s Refuse, Rubbish and Disused Materials Local 
Law was reviewed administratively but not in accordance with the requirements 
of s3.16 ie. Management reviewed the local law, with the outcome of the review 
process confirming the ongoing relevance of the local law in all respects. A 
review of the Refuse Rubbish and Disused Materials Local Law in accordance 
with s3.16 has now commenced (February 2006) and officers responsible for 
periodic reviews of local laws were issued with written instructions on the s3.16 
local law review requirements of the Act. 

2. Local Government Employees, Question 5. Performance assessments of all 
employees, including the CEO, are reviewed on an annual basis. A small number 
of reviews fell outside the 12 month period due to absences of incumbents 
(annual leave, sick leave, long service leave). The CEO’s performance appraisal 
had been completed within the 12 month period. 

3. Local Government Employees, Question 7. Written based contracts are in place 
for the CEO and three (3) of the four (4) designated senior employees. One (1) 
outstanding contract had been substantially completed, letters of agreement in 
place, with details to be finalized. 

 
 
COMMENT 
 
The CAR is one of the tools available to assist Council in its monitoring role, enabling 
the Council to check its level of compliance with the legislative requirements of the 
Local Government Act 1995 (Act). The Return also forms part of the Department of 
Local Government and Regional Development’s (DLGRD) monitoring program. 
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Non-compliance with the requirements of the Act continues to be highlighted through 
various inquiries and other similar reports prepared by the DLGRD and submitted to the 
Minister.  With increased scrutiny being placed upon local governments in their 
operations, there is increased emphasis on ensuring every local government has, in place, 
processes that allow Council to monitor their operations. 
 
The 2006 Return once again places emphasis on the need for Council to be aware and 
acknowledge instances of non-compliance or where full compliance was not achieved. In 
addition, the Return also requires Council to endorse details of remedial action either 
taken or proposed, to prevent future like occurrences. 
 
The 2006 CAR has been compiled and is presented at Attachment “A-1” - Summary of 
Attachments, for consideration/comment by Committee, prior to it being submitted to 
Council. 
 
The 2006 Return identifies seven (7) instances of non-compliance, the details of which 
together with remedial actions as appropriate, are presented hereunder: 
 
 

1. Finance, Question 25 – Was expenditure that the local government incurred 
from its municipal fund, but not included in its annual budget, authorised in 
advance on all occasions by absolute majority resolution? 

 
Response – Not all road works in progress as at 30th June 2006 were brought 
forward for inclusion in the 2006-07 Annual Budget.  Consequently some road 
works expenditure occurred in 2006/2007 without appropriate budgets. Once the 
works were identified, a budget amendment pursuant to Section 6.8 of the Act 
was processed (by Absolute Majority) and the Road Works Program was 
modified accordingly. 
 
Remedial Action – greater administrative attention be given to identifying those 
capital works in progress at year end requiring inclusion in the subsequent year’s 
budget. 

 
2. Local Government Employees, Question 10 – Was the performance of each 

employee, employed for a term of more than one year, (including the CEO 
and each senior employee), reviewed within the most recently completed 12 
months of their term of employment? 

 
Response – As ordinarily happens due to staff being leave, there were but a few 
staff annual performance reviews that were not completed within the Return 
period. 
 
Remedial Action – no specific action either taken or proposed. 
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3. Local Government Employees, Question 13 – During the period covered by 

this Return, were written performance based contracts in place for the CEO 
and all designated senior employees who were employed since 1 July 1996? 

 
Response – Yes, with the exception of one (1) contract renewal which as at 31st 
December 2006, was in the process of being finalised. 
 
Remedial Action - no specific action either taken or proposed. 

 
4. Local Laws, Question 13 – Have all reviews of local laws under section 

3.16(1) of the Act been carried out within a period of 8 years? 
 

Response – The Signs, Hoardings and Billposting Local Law review, although 
commenced within the required 8 year review timeframe was not completed, due 
to delays experienced in what has been a major re-write of the local law requiring 
consider legal input.  The review of this local law remains in progress. 
 
Remedial Action - a written reminder of the need to complete local law reviews 
within the 8 year timeframe, together with a list of due review dates for each 
local law, be again forwarded to relevant officers. 

 
5. Tenders for Providing Goods and Services, Question 1 – Did the local 

government invite tenders on all occasions (before entering into contracts for 
the supply of goods or services) where the consideration was, or was 
expected to be, worth more than $50,000. (Subject to Functions and General 
Regulation 11 (2))? 

 
Response – There was one instance where value of materials/service provided by 
one supplier inadvertently exceeded the $50,000 threshhold, the details of which 
are explained as follows: 

Carpet for refurbishment was purchased from a manufacturer to match already 
installed carpet. Manufacturer only supplies to approved installers. A written 
Schedule of Rates and Quotation was sought from the manufacturer’s approved 
installers and three quotes obtained in compliance with Council’s Purchasing 
Policy. The lowest quoted schedule of rates was accepted and work was carried 
out in a number of stages at various locations within the Administration Centre 
in an extended program accommodating the City’s work flow. 
 

Remedial Action - all officers having responsibility for initiating supplies worth 
more than $50,000, are reminded of the Tender Requirements, noting that the 
$50,000 limit has now been extended to $100,000. 
 

6. Disclosure of Interest, Question 5 – Was a primary return lodged by all 
newly designated employees within three months of their start date? 

 
Response – One return not completed within the required 3 month timeframe, ie. 
was due by 26.1.06 but not completed until 8.5.06.  
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Remedial Action - New employee induction procedures have been implemented 
to ensure compliance. 
 

7. Meeting Process, Question 57 – Has the local government reviewed its code 
of conduct in the 12 months immediately following each ordinary election 
day? 
 
Response – Code review resolved by Council at 15.5.06 Council meeting whereas 
the due date was by 6.5.06 (ie within 12 months of 2005 election date) 
 
Remedial Action - no specific action either taken or proposed. 

 
 
Councillors have the opportunity to comment on the contents of the Return either via the 
March 12th City Audit Committee meeting or the March 19th Council Meeting, at which 
the 2006 CAR will be presented for adoption purposes.   
 
The 2006 CAR once adopted will be certified/signed and forwarded to the Department of 
Local Government and Regional Development by the Return due date of 31st March 
2007. 
 
 

RECOMMEND 
 
That Council: 

a) adopts the Local Government Compliance Audit Return for the Year 
2006, as presented at Attachment “A-1” to the Agenda; 

b) acknowledges the joint certification, which is to be signed by the 
Mayor and Chief Executive Officer; and 

c) endorses the remedial action(s) as detailed within the Return. 
 

 
Moved Cr __________ 
Motion Carried/Lost (….) 
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COMPLIANCE AUDIT RETURN 

- 1 January to 31 December 2006 
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