
 

INFORMATION SHEET 

Converting a Patio into a Habitable Room 
 

Information to be submitted for a Building Licence 
 
What do I need to know and do to convert my existing patio or flyscreen 
enclosure into a habitable room such as a family room, games room, sunroom 
or bedroom? 
 
The primary requirement for a habitable room is to ensure moisture does not enter 
into the structure through the floor, the walls and the roof.  The Building Code of 
Australia specifies the manner by which this can be achieved and will normally 
necessitate modifications and additional works to be carried out to the existing patio 
or enclosure. 
 
Most existing patios and flyscreen enclosures do not achieve many of the 
requirements.  It is usual that major modifications are necessary to achieve the 
requirements of the Building Code of Australia for a room to be used for habitable 
purposes. 
 
Use the following information as a checklist to assess how your existing patio or 
flyscreen enclosure compares to the minimum requirements of the Building Code of 
Australia for habitable rooms. 
 
What is required? 
1. The level of the new floor may be required to match the level of the existing 

floor of the residence. 
2. The floor is to be steel reinforced concrete, 100mm thick, with thickening at the 

edges of the slab or have a separate concrete strip footing. 
3. A waterproof membrane on compacted clean sand fill is to be placed under 

the floor slab. 
4. A complying termite barrier is to be installed under the concrete floor and 

around the perimeter. 
5. Wall construction can be double brick, brick veneer, timber or steel stud wall 

lined externally and internally. 
6. A complying ceiling is to be installed under the roof cover with a minimum 2.4 

metres finished floor to ceiling height to be achieved. 
7. Plumbing waste pipes and stormwater downpipes are to be redirected outside 

the new room. 
8. Toilet, laundry and bathroom windows are to be sealed and mechanical 

ventilation systems (exhaust fans) installed. 
9. Smoke alarms will need to be installed. 
10. The habitable room will need to comply with current energy efficiency 

requirements of the Building Code of Australia. 
 
A building licence is required prior to the commencement of any construction work for 
the conversion of an existing patio or patio enclosure into a habitable room.  A 
building application is to be completed and is available from the Building counter at 
the council offices. 
 



Minimum requirements for submission of a building application: 
 
An application form (available from the Building Department or the City’s website) 
2 copies of your site plan to scale (1:200) showing: 

- location of house and other structures on the block 
- location of the new structure 
- measurement from the boundaries 
- location of septic tanks and leach drains (if applicable) 
- contours, spot levels and datum point 
- north point 
- location of retaining walls 
- location of any easements 

 
2 copies of construction details to scale (1:100) showing: 

- detailed floor plan and elevations 
- cross-section details 
- specifications 
- Structural Engineer’s certification 
- termite treatment 

Note:  Additional requirements may be requested when application is assessed 
by a building surveyor. 
 
If you are an owner builder and the value of the works (materials and labour) 
exceeds $20,000 then you will ALSO need to apply to the Builders’ Registration 
Board for an Owner/Builders licence.  These application forms are available from 
Building Services at the City of Armadale or www.builders.wa.gov.au 
 
Application Fees for a Building Licence 
 

MINIMUM BUILDING APPLICATION FEE IS $126.50 
 
Building Fee (cost of materials and labour + GST)    $cost of construction x 0.035 ÷ 11 = $   
                                                                                     (minimum fee -  $85) 
Builders Registration Board Levy - $41.50  
 
BCITF Levy (Building and Construction Industry Training Fund) 
(Payable when value of construction exceeds $20,000)$cost of construction x 0.2%    =$      
 
NB – if the construction value of the works exceeds $20,000 then a security deposit & kerb 
inspection fee will be payable to the council prior to your licence being issued. 
                                                            Security Deposit $ 400.00 
                                                            Kerb Inspection Fee $ 132.00 
 
Residential Design Codes Variation (if applicable)  $ 139.00 
 
You will need to check with our Planning Department if you require planning approval for this 
development and therefore if any planning fees are payable. 
 
 

For further information contact the City’s Building Services 

City of Armadale 

Administration Office:  7 Orchard Avenue, Armadale 
Mail:  Locked Bag No 2, WA Armadale 6992 

Tel: (08) 9399 0111 Fax: (08) 9399 0184 
info@armadale.wa.gov.au 
www.armadale.wa.gov.au 

http://www.builders.wa.gov.au/
mailto:info@armadale.wa.gov.au
http://www.armadale.wa.gov.au/

